CTACHMM - Job Ops, July 17, 2017, CT/MA/RI in bold
DO NOT REPLY
For previous postings, see CTACHMM.org

ENVIRONMENTAL HEALTH & SAFETY ENGINEER, South-Central CT

B.S. Degree required, preferably a B.S.M.E. with 4-8-yeares experience. Experience IN
AEROSPACE AIRCRAFT JET ENGINE MILITARY INDUSTRY but will consider other
Industries. Must have experience in Certificate programs with a strong working
knowledge of EHS(ENVIRONMENTAL HEALTH & SAFETY). Experience in a manufacturing
environment with knowledge of Ergonomics and Behavior Based safety. Must be able to
work independently and possess Computer skills. Creative ability to insure safety of
employees &the Environment while meeting the needs of production. Ability to plan
and implement EHS Programs. Ability to work effectively with Management as well with
co-workers and Engineering departments. Coordinate all aspects of Manufacturing &
production Product objectives regarding Environment, health & Safety scopes. Must be
able to interact with various Technical Engineering Departments. Candidate will be
directly responsible for the successful implementation of all EHS programs &
procedures. Develop and support programs and procedures to meet plant objectives
and targets. Key focus would be to work on Accident prevention, Regulatory Compliance
and Energy Management. Must be able to work with the reduction of Waste
minimization Systems as required. Support & Manage Corrective Actions.

Contact: engresrec@gmail.com
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Assistant Biosafety Officer/ EHS Specialist 111 (2017-28650), Worcester, MA
UMass Medical School

This position will report to the Senior Biological Safety Officer within EH&S and act as
the Alternate Responsible Official for the Select Agent Program. The individual will
assist in overseeing safety and regulatory compliance of the BSL-1 and BSL-2
laboratories as well as the BSL-3, ABSL-3, and Select Agent laboratories.

The successful candidate will oversee the day to day responsibilities associated with the
Select Agent Program such as conducting inventory verifications, submitting regulatory
amendments for removing, adding and renewing personnel, collaborating with the
Police Department to conduct and facilitate the Security Risk Assessment (SRA) access
approval process, (FBI background checks), and ensuring compliance with the suitability
assessment program. The individual will also assist with completing annual
requirements of the program such as inspections, training, reviewing manuals,
conducting emergency drills and exercises and other compliance issues. This person
will be expected to assist with BSL-1 and BSL-2 laboratory compliance, work closely with
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the Institutional Biosafety Committee, assist with review and approval of Laboratory
SOPs, and other duties.

The Assistant Biosafety Officer will provide critical safety and compliance assistance to
programs such as biosafety lab inspections, training for and shipping of infectious
agents, conducting risk assessments, and conducting incident investigations. Other
responsibilities may include providing support to various EH&S programs including being
available for emergency response (24/7) as necessary.

Discipline in Biosafety/Select Agent:

] Ability to obtain FBI clearance for Select Agent approval.

. Basic knowledge of NIH, BMBL Guidelines, rDNA regulations, CDC, APHIS, and
MA DPH regulations, biosafety including Biosafety Level 3 and Animal Biosafety Level 3
regulations and, packing and shipping of infectious materials regulations.

J Basic knowledge of biosafety including performing lab safety inspections.

. Possess aptitude and willingness to don appropriate PPE for entry into BSL 3
containment areas.

Required qualifications: BS degree in Biology, Microbiology, or other Biological Sciences.
The candidate could be an experienced Biosafety Professional,
Biological/Microbiological Researcher, or other related background with knowledge of
high containment laboratory operations and safety.

Desired qualifications: MS degree, RBP, BSL-3/ABSL-3 experience, Select Agent
experience (SRA) access approval.

If interested, please apply on the link below:
http://www.ummsjobs.com/job/2191/
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Laboratory Health and Safety Specialist (EH&S Specialist 1) UCP 5, Storrs, CT
University of Connecticut

The Division of Environmental Health and Safety at the University of Connecticut, Storrs
is seeking an Environmental Health and Safety Specialist (UCP 5). This position reports
to the Chemical Health and Safety Manager or designee providing specialty technical
services for the University in the area of laboratory safety and is responsible for
supporting, developing and implementing the laboratory safety program. This position
will serve the University community by conducting laboratory safety inspections,
providing training to lab personnel, addressing laboratory safety issues and providing
day-to-day guidance on laboratory safety matters.

DUTIES AND RESPONSIBILITIES


http://www.ummsjobs.com/job/2191/

eMonitoring University compliance with applicable regulations and University policies in
the area of laboratory safety through collection of appropriate data and records, and
surveys of laboratories and other University facilities and operations, as needed.
*Providing consultation and training to the University community regarding appropriate
procedures, controls, regulations and policies regarding safe laboratory practices,
activities, equipment and environmental conditions that might have an impact on
environmental health and safety.

eConducts moderately complex surveys of University facilities and operations for
existing hazardous conditions.

e Administers technical training programs regarding laboratory safety for University
staff, as required by regulation, University policy or departmental directive.
eParticipating in the review of standard operating or experimental procedures and the
development of safety guidelines, communications, and educational information
pertaining to laboratory safety.

eCompiling data and developing reports on laboratory safety and other environmental
health and safety information.

eInvestigates and submits written reports on incidents involving environmental health
and safety matters.

eResponds to emergencies involving hazardous incidents to aid in remediation efforts
on-site, as required.

ePotentially supervising professional and student staff.

ePerforming related duties as required

MINIMUM QUALIFICATIONS

1.Bachelor’s degree in Environmental Health and Safety, Chemistry, Biology, Engineering
or other closely related science field plus one years’ experience in the field of health and
safety or working in a research, teaching, diagnostic/clinical or quality control
laboratory, OR Associate’s degree in, Environmental Health and Safety, Chemistry,
Biology, Engineering or other closely related science field plus three years’ experience as
noted above;

2.Knowledge of applicable laws, regulations, nationally recognized standards and
guidelines relating to environmental health and safety;

3.Detail-oriented with a strong working ability with computer applications and database
software; Knowledge of Microsoft Office products.

4.Excellent written and oral communication skills with the ability to interact effectively
with a diverse community of University faculty, staff and students;

5.Ability to respond promptly in-person to all campus locations requiring environmental
health and safety services, including the regional campuses, which may be outside of
normal business hours.

PREFERRED QUALIFICATIONS

1.Professional certification in safety/health/environmental discipline (e.g., CSP, CHMM,
etc.) or meets qualifications for certification.

2.Experience in an academic research environment



3.0SHA training (e.g., HAZWOPER) EPA training (e.g., RCRA)
4.Experience in presenting training before small and large groups.

APPOINTMENT TERMS

This is a full-time, 12 month permanent position based in Storrs. The University offers a
competitive salary, outstanding benefits, including employee and dependent tuition
waivers at UConn, and a highly desirable work environment. Salary is dependent upon
education, qualifications and experience.

TO APPLY

Applications must be submitted online using UConn Jobs at http://jobs.uconn.edu. For
full consideration, applications must include a cover letter, resume demonstrating how
the qualifications and requirements of the position are met, and contact information for
three professional references. An academic recommendation may substitute for one
professional reference. Review of applications will begin immediately and continue
until the position is filled. Employment of the successful candidate will be contingent
upon the successful completion of a pre-employment criminal background check.
(Search #2017661)

This job posting is scheduled to be removed at 11:59 p.m. Eastern time on July 19, 2017.

All employees are subject to adherence to the State Code of Ethics which may be found
at http://www.ct.gov/ethics/site/default.asp.
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Environmental Health Safety Engineer, Springfield, MA
CRRC

Essential Duties and Responsibilities:

CRRC MA is looking for a dedicated Environmental Health & Safety Engineer to maintain
and enhance its Environmental Health and Safety Systems (EHS). The ideal candidate
will develop, implement, and administer all health & safety and environmental policies
and procedures. H/She will plan and direct all Environmental & Safety activities, training
and development, accident investigation and corrective actions and serve as Champion
of the Safety Committee.

- Advise Upper Management on effective means of establishing, monitoring and
improving workplace Environmental Health & Safety programs.



- Provide department/facility managers with resources, information and training
covering their responsibilities for EHS.

- Develop programs, record keeping, training, audit, and inspection procedures and
documents.

- Oversee / implement EHS training programs and training assessments to ensure
required training is identified, conducted, documented and tracked.

- Maintain a corporate safety library (i.e., DVDs, reference manuals, etc.)
- Coordinate Environmental Safety & Health programs.
- Provide procedures for Job Hazard Analysis and workplace safety inspections.

- Monitor and advise on plant safety as to working conditions and practices with respect
to safe operations.

- Promote safety and environmental awareness through internal company memoranda,
newsletters, T.V. announcements and specific training programs.

- Conduct the Safety meetings and developing agendas and minutes.
- Assist with investigating Ergonomic concerns.

- Ensure that CRRC MA follows all OSHA and MIOSHA safety regulations. Monitor new
and revised legislations and remain current with the latest safety requirements and
documents and educates all employees accordingly.

- Provide Management with regulatory requirements and implementation solutions.

- Maintain Environmental Health & Safety objectives and metrics. Lead EHS projects to
improve EHS performance metrics.

- Conduct audits, surveys and inspections of EHS processes and necessary follow up to
ensure compliance and advise management of findings.

- Maintain and analyze monthly accident, incident and near miss statistics. Audit and
Analyze safety data/trends and provides direction for effective corrective action plans.
Goal is to reduce and eliminate occupational injuries/illnesses, property damage and
environmental impacts. Identify/track injury correlation, determine root causes,
implement corrective action and communicate this information to management.



- Responsible for policy and procedure formulation, revision, and administration as it
relates to Environmental Health & Safety.

- Be the Management Representative responsible for compliance to ISO 14001, MIOSHA
and SMR standards.

- Oversee safety and environmental record keeping. Ensure that all OSHA/MIOSHA and
EPA/DEQ recordkeeping and reporting requirements are met.

- Administer and coordinate all environmental related items and permits as required to
comply with local, state, federal regulations.

- Coordinate all hazardous and waste storage, handling, and disposal.

- Ensure proper EHS supplies, including PPE, are on site and available to employees.
- Generate compliance reports as required.

- May conduct new hire orientation for Environmental Health, Safety and Security.
Education and/or Work Experience Requirements:

- Bachelor’s degree in safety, occupational health or related field.

- Completed a First aid/CPR course within the last twelve (12) months.

- Minimum 3 years of verifiable safety experience in a manufacturing environment
developing safety programs, providing safety orientation and conducting safety
inspections.

- Current and valid drivers’ license.

- Excellent verbal and written communication skills, including ability to effectively
communicate with internal and external customers.

- Must be able to work under pressure and meet deadlines, while maintaining a positive
attitude and providing exemplary customer service.

- Ability to work independently and to carry out assignments to completion within
parameters of instructions given, prescribed routines, and standard accepted practices.

- Open to change based on diverse input and feedback.

- Effectively work with those of diverse backgrounds and organizational levels.



- Strong cross-cultural relationship building and influencing at all organizational levels.
- Adaptive, effective communication and active listening skills.
Physical Requirements:

- Ability to safely and successfully perform the essential job functions consistent with
the ADA, FMLA and other federal, state and local standards, including meeting
qualitative and/or quantitative productivity standards.

- Ability to maintain regular, punctual attendance consistent with the ADA, FMLA and
other federal, state and local standards.

https://www.linkedin.com/jobs/view/394155520/?recommendedFlavor=COMPANY_RE
CRUIT&trk=eml-jymbii-organic-job-card&midToken=AQG9AJ-bBiluzA&trkEmail=eml-
jobs jymbii_digest-null-5-null-null-3pu6zy~j58d09xa~co-null-
jobs~view&Iipi=urn%3Ali%3Apage%3Aemail jobs jymbii digest%3Bmwa2%2BaKTTH%2
BnDy2udJYKgQ%3D%3D
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EHS Manager, Dayville CT
PepsiCo

Job description

This position is responsible for managing plant safety programs to ensure a safe working
environment and minimize the risk for accidents.

The safety manager implements safety programs to provide the road map to zero
injuries and world class performance, plans and/or delivers programs to train managers
and employees in work site safety practices, and promotes plant safety by working with
all departments to analyze current situation and recommend safety improvements.

The safety manager also analyzes accident data to identify trends and accident types
that can be prevented, works with contractors on equipment installations and
modifications and represents the site at external safety events, and audits.

The safety manager must maintain OSHA required records and reports, coordinate
compliance driven safety such as annual audiograms, industrial hygiene surveys,
respirator fit testing, CPR/First Aid, etc., handles and defends any OSHA complaints,
audits etc, and manages Worker's Compensation, communicates AON, and VPP updates.
Implement, execute, and ensure compliance with Frito Lay Company's Health, Safety
and Environmental (HSE)policies and procedures

Lead execution of the site's annual HSE Plan, including development of expense and
capital budgets needed to support these efforts

Build capability of site resources to support implementation of HSE programming
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Manage site-wide system, Program Element (PE) process, to identify and evaluate
hazards (risks), and implement effective controls (corrective solutions)

Oversight of the land applications systems

Drive environment programs related to air and waste water scenarios

Lead incident investigation process, including root cause analysis and identification of
corrective action plans

Interface with regulatory bodies (OSHA, EPA, State/Local Regulators) Facilitate the
completion of a site-wide annual HSE training plan

Participate in formal HSE reviews of existing equipment modifications, new equipment
purchases, and changes in site processes

Ensure that required regulatory permits are acquired, that reports are submitted to
regulatory agencies, and any site permit conditions (e.g. sampling, recordkeeping) are
met

Achieve annual targets for incident frequency, severity and related cost reductions
Qualifications/Requirements:

Influence a philosophy of strategic safety training and ensure the Worker's
Compensation Claim Management program is administered in an effective and
compliant manner

Provide business consultation to plant leadership team regarding the social system of
the plant operations

Cultivate employee commitment to a high performance culture

Actively participate in other Plant Safety Audits and at corporate safety conferences
Education and Certifications:

Degree in Occupational HSE discipline, Science or Engineering preferred

Professional HSE certification or the desire to attain certification (CIH, CSP, CHMM, and /
or PE)

Work Experience:

5+ years of Health, Safety and Environmental (HSE, EHS) experience in a manufacturing
environment required

Good understanding of the State water regulations

Functional HSE Knowledge in regulatory requirements (1ISO 14001/0OSHAS 18001), HSE
technical aspects (safety, industrial hygiene, environmental), risk management,
behavior-based safety, training, auditing / program review, regulatory agency
enforcement, HSE vendor / consultant management, business knowledge required
Proven track record in driving cultural change in HSE

Experience in a food manufacturing environment preferred

Experience managing waste water treatment programs

Skills & Capabilities:

Strong communication skills, as well as excellent interpersonal and influence
management skills

Incumbent must be able to prioritize and perform multiple tasks without losing
momentum while also completing all daily tasks efficiently and effectively

Must be willing and able to travel 5-10% of the time



All qualified applicants will receive consideration for employment without regard to
race, color, religion, sex, sexual orientation, gender identity, national origin, protected
veteran status, or disability status.

PepsiCo is an equal opportunity employer Minorities/Females/People with
Disabilities/Protected Veterans/Sexual Orientation/Gender Identity.

https://www.linkedin.com/jobs/view/324591195/?recommendedFlavor=SCHOOL RECR
UIT&trk=eml-jymbii-organic-job-card&midToken=AQG9AJ-bBiluzA&trkEmail=eml-

jobs jymbii digest-null-10-null-null-3pu6zy~j3pwhjca~14-null-
jobs~view&lipi=urn%3Ali%3Apage%3Aemail jobs jymbii digest%3Busk1OmykSQyfzwEs
Lbl95w%3D%3D
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Director of Environmental Health & Safety, Worcester, MA
Rand-Whitney Group

Responsibilities & Accountabilities

J Lead the EHS team for manufacturing operations.

J Manage EHS compliance programs in accordance with federal, state, and local
regulations.

. Interface with regulatory agencies, including OSHA and EPA.

o Provide EHS training such as HAZCOM, LOTO, Forklift Certification, PPE, and
others as needed.

o Coordinate and/or undertake environmental monitoring (air, water, waste
management).

J Develop written procedures and conduct safety and environmental assessments.
J Manage permitting and associated deliverables.

J Conduct safety inspections, environmental audits, and plan corrective action.
J Lead all incident investigations.

J Assist with worker's comp initiatives.

J Maintain EHS files and records in compliance with all applicable policies and
regulations.

Requirements

J Excellent working knowledge of OSHA and EPA regulations.

) Knowledge of proper protocol for exposure monitoring.

) Experience in accident investigation, analysis, and corrective action planning.
J Ability to influence and interact effectively with all levels of the organization.
) Project and cost management skills.

) Bachelor's degree in engineering, environmental science, industrial safety,

related degree, or equivalent experience and education in a manufacturing
environment.
) Appropriate certification and licenses are a plus.


https://www.linkedin.com/jobs/view/324591195/?recommendedFlavor=SCHOOL_RECRUIT&trk=eml-jymbii-organic-job-card&midToken=AQG9AJ-bBi1uzA&trkEmail=eml-jobs_jymbii_digest-null-10-null-null-3pu6zy~j3pwhjca~14-null-jobs~view&lipi=urn%3Ali%3Apage%3Aemail_jobs_jymbii_digest%3Busk1OmykSQyfzwEsLbl95w%3D%3D
https://www.linkedin.com/jobs/view/324591195/?recommendedFlavor=SCHOOL_RECRUIT&trk=eml-jymbii-organic-job-card&midToken=AQG9AJ-bBi1uzA&trkEmail=eml-jobs_jymbii_digest-null-10-null-null-3pu6zy~j3pwhjca~14-null-jobs~view&lipi=urn%3Ali%3Apage%3Aemail_jobs_jymbii_digest%3Busk1OmykSQyfzwEsLbl95w%3D%3D
https://www.linkedin.com/jobs/view/324591195/?recommendedFlavor=SCHOOL_RECRUIT&trk=eml-jymbii-organic-job-card&midToken=AQG9AJ-bBi1uzA&trkEmail=eml-jobs_jymbii_digest-null-10-null-null-3pu6zy~j3pwhjca~14-null-jobs~view&lipi=urn%3Ali%3Apage%3Aemail_jobs_jymbii_digest%3Busk1OmykSQyfzwEsLbl95w%3D%3D
https://www.linkedin.com/jobs/view/324591195/?recommendedFlavor=SCHOOL_RECRUIT&trk=eml-jymbii-organic-job-card&midToken=AQG9AJ-bBi1uzA&trkEmail=eml-jobs_jymbii_digest-null-10-null-null-3pu6zy~j3pwhjca~14-null-jobs~view&lipi=urn%3Ali%3Apage%3Aemail_jobs_jymbii_digest%3Busk1OmykSQyfzwEsLbl95w%3D%3D
https://www.linkedin.com/jobs/view/324591195/?recommendedFlavor=SCHOOL_RECRUIT&trk=eml-jymbii-organic-job-card&midToken=AQG9AJ-bBi1uzA&trkEmail=eml-jobs_jymbii_digest-null-10-null-null-3pu6zy~j3pwhjca~14-null-jobs~view&lipi=urn%3Ali%3Apage%3Aemail_jobs_jymbii_digest%3Busk1OmykSQyfzwEsLbl95w%3D%3D

Equal Opportunity Employer: Race/Color/Sex/Sexual Orientation/Gender
Identity/Religion/National Origin/Disability/Vets

https://www.linkedin.com/jobs/view/333068421/
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Safety Manager, Hartford, CT
LAZ Parking

The Spirit of the Position:

The Safety Manager supports the regional organization in establishing safe practices and
upholding those practices across the nation to lessen the frequency and severity of
injuries of all types and property damage claims. The Safety Manager acts as a liaison
between regional safety committees, operations management and initiatives originating
from our Home Office and helps to support the individual needs of our operations
teams throughout the U.S.

Principal Job Duties:

* Develop and promote an accident and injury-free safety culture within all operations.
e Participate in the investigation of vehicle accidents and occupational injuries and make
recommendations regarding cause, preventability and retraining.

e Participate (as needed) in the investigation of personal injury and property damage
claims to close out existing open claims and also to reduce reserves to lowest possible
level.

» Develop safety manuals and standard operating procedures (SOPs).

e Assist in all matters pertaining to safety training.

e Travel as needed to any U.S. locations.

e Maintain company Safety Health and Environmental policies and procedures.

* Track and trend reporting of incidents and calculate injury frequencies for corporate
and OSHA compliance.

e Actively participate with local, state, and national agencies and resources to stay
abreast of the latest technologies processes and regulations.

e Maintain compliance with all state and federal laws in regions by updating forms and
policies and procedures as needed in coordination with the Home Office.

e Coordinate/conduct appropriate health and safety training to all company supervisory
and safety personnel. Ensure that all training conducted is effective, timely and well
documented.

* Manage DOT compliance by partnering with HR teams around the country.

* Immediately communicates any safety-related incidents to corporate management.


https://www.linkedin.com/jobs/view/333068421/

¢ Coordinate with field staff to ensure that all jobsites are inspected on a regular basis.
Follow-through with inspections to make sure they are documented with appropriate
corrective actions taken.

* Review reports and dashboards related to safety and claims.

e Leverage analytics, data and reporting to identify better ways to drive results.

e Direct activities of the Regional Safety Champions and their committees to enhance
the effectiveness of their efforts.

e Monitor accuracy and effectiveness of the claims database reporting systems to
maximize its use in analysis and loss prevention.

Requirements:
Education: Associates or Bachelor's Degree preferred or equivalent work experience.
Experience:

e 3-5 years safety responsibilities including both commercial and hospitality experience
with proven results in a multi-site environment.

* 3+ years leading a safety team of decentralized managers.

e General insurance or risk management experience.

Skills:

e Ability to communicate professionally and effectively with all levels of the
organization.

e Ability to encourage open expression of ideas and opinions.

e Ability to influence results in a multi-site, multi-state environment.

e Excellent interpersonal skills.

e Ability to document policies, procedures and standard business practices.

e Demonstrates a sense of urgency and timeliness.

e Ability to use Excel (and other tools) to create/develop reports.

e Knowledge of Word, Power Point and General Microsoft Office Applications.

Physical Demands:

e Ability to lift, push and pull at least 10 pounds.

The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with qualified disabilities to

perform the essential duties/functions.

https://www.linkedin.com/jobs/view/364898186/
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Environmental Health and Safety Specialist, Shrewsbury, MA
Charles River Laboratories

BASIC SUMMARY: Responsible for managing the Environmental, Health & Safety (EH&S)
Program for adherence to local, state, and federal regulations.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

] Establish, administer and update specific EH&S programs for compliance with
state and federal Occupational Safety and Health Administration (OSHA), Environmental
Protection Agency (EPA), Department of Transportation (DOT) and other regulations as
necessary. Manage OSHA and EPA records and maintain reporting and documentation
standards.

. Provide initial and periodic safety and environmental training to all employees as
required and advise management on safety and environmental issues. Review new
regulatory standards and make compliance recommendations.

J Inspect the facility for compliance with OSHA and EPA regulations as applicable.
Recommend solutions to management that address deficiencies in EH&S compliance.
Submit work orders for facility corrective action on EH&S concerns.

. Assist in the development of EH&S programs and metrics.

J Manage the hazardous waste (RCRA) and medical waste disposal function
including waste profiling, permitting, manifesting, and record keeping and reporting.
. Assist management team in emergency response and function as EH&S
Emergency Coordinator for 24-hour incident response.

J Serve as Chairperson of the Safety Committee. Assist in the investigation of

injuries resulting in lost time claims and/or safety violations and property damage. Make
recommendations for corrective action. Provide regulatory guidance on EH&S issues to
all staff.

J Available to clients and federal and state investigators to explain procedures and
produce written documentation as proof of compliance.

J Request and maintain necessary facility permits, licenses and compliance reports
to federal, local and state regulatory authorities.

J Obtain necessary licenses to function as wastewater and underground storage
tank operator.

) Coordinate communications to regulatory agencies and client inspections on
EH&S related matters.

) May assist in development of departmental budget.

) As required, oversee maintenance of group training manual and training records.
) Support the policy of equal employment opportunity through affirmative action
in personnel actions.

) Ensure adherence to pertinent regulatory requirements and to departmental

policies, practices and procedures [SOPs, safety procedures and biosafety protocols].



J Perform all other related duties as assigned.
Qualifications

J Education: Bachelor’s degree (B.A./B.S.) or equivalent in Environmental Science,
Environmental Engineering or related discipline.

J Experience: Five or more years related experience in Environmental Health &
Safety.

J An equivalent combination of education and experience may be accepted as a
satisfactory substitute for the specific education and experience listed above.

. Certification/Licensure: None.

J Other: Ability to interpret federal and state regulation and apply them to address
compliance solutions as required. Effective writing, organizational and time
management skills. Computer skills including MS Office and database management.

https://www.linkedin.com/jobs/view/335714520/
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