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CITY O F PROVIDENCE 

D E P A R T M E N T     O F    H U M A N    R E S O U R C ES  
Emergency Management Agency & Office of Homeland Security 

Preparedness Division Coordinator 
$33,761 - $36,891 

 
PREPAREDNESS DIVISION COORDINATOR 

 
The City of Providence Emergency Management Agency is seeking a Preparedness Division 
Coordinator.   Under supervision of the Director, the Preparedness Division Coordinator is the 
Lead for all preparedness activities and functions for the Emergency Management Agency. 
 
Minimum Qualifications: Bachelor’s degree from an accredited college or university with a major 
in Emergency Management, Fire Science, Public Administration/Management, or Law 
Enforcement, or sufficient relevant course work in Emergency Management or a related course of 
study that provides the necessary education and experience to perform all facets of the position; 
Minimum of two (2) years experience in a public safety and/or emergency management position; 
Knowledge of the planning, coordination, and administration of emergency response and 
planning programs;  Working knowledge of Federal, State, and City laws and criteria related to 
emergency response, homeland security, and general safety issues. Possess understanding and 
demonstrate high level use of all Microsoft Office and Emergency Management related software 
and applications.  Knowledge in ARC GIS is preferred. Certification as a Professional Emergency 
Manager is desirable. 
  
Candidates must present certificates of completion of several EMI courses at the time of 
interview.  Please review job description and a complete listing of duties & responsibilities at 
www.providenceri.com/hr.  
  
Submit resume and a cover letter that clearly identifies the position.   
DEADLINE:  Friday, February 12, 2010 at 4:30 PM: 
 

Human Resources 

25 Dorrance Street 

Providence, RI 02903 

NO PHONE CALLS PLEASE 
AN EQUAL OPPORTUNITY AFFIRMATIVE ACTION EMPLOYER 

MINORITIES AND WOMEN ENCOURAGED TO APPLY 
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 
 

http://www.providenceri.com/hr


 
C I T Y     O F     P R O V I D E N C E 

D E P A R T M E N T     O F    H U M A N    R E S O U R C ES  
Emergency Management Agency & Office of Homeland Security 

Recovery Division Coordinator 
$33,761- 36, 891 

 
RECOVERY DIVISION COORDINATOR 

 
The City of Providence Emergency Management Agency is seeking a Recovery Division 
Coordinator.   Under supervision of the Director, the Recovery Division Coordinator is the Lead 
for all recovery activities and functions for the Emergency Management Agency. 
 
Minimum Qualifications: Bachelor’s degree from an accredited college or university with a major 
in Emergency Management, Fire Science, Public Administration/Management, or Law 
Enforcement, or sufficient relevant course work in Emergency Management or a related course of 
study that provides the necessary education and experience to perform all facets of the position; 
Minimum of two (2) years experience in a public safety and/or emergency management position; 
Knowledge of the planning, coordination, and administration of emergency response and 
planning programs;  Working knowledge of Federal, State, and City laws and criteria related to 
emergency response, homeland security, and general safety issues. Possess understanding and 
demonstrate high level use of all Microsoft Office and Emergency Management related software 
and applications.  Knowledge in ARC GIS is preferred. Certification as a Professional Emergency 
Manager is desirable. 
  
Candidates must present certificates of completion of several EMI courses at the time of 
interview. Please review job description and a complete listing of duties & responsibilities at 
www.providenceri.com/hr.  
  
Submit resume and a cover letter that clearly identifies the position.   
DEADLINE:  Friday, February 12, 2010 at 4:30 PM: 

 

Human Resources 

25 Dorrance Street 

Providence, RI 02903 

NO PHONE CALLS PLEASE 

AN EQUAL OPPORTUNITY AFFIRMATIVE ACTION EMPLOYER 
MINORITIES AND WOMEN ENCOURAGED TO APPLY 

+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 
 
 

http://www.providenceri.com/hr


Hospital Disaster Specialist 
Westchester Medical Center 
Valhalla, NY 
 
Shift : Days 
Position Type : full time 
General Area of Interest : Administrative/Professional/Office Support 
Specific Area of Interest : Other 
Description :  Hospital Disaster Specialist to assist with operation and activities of the regional 
resource center, assessment and monitoring of disaster preparedness throughout the designated 
region and support the on-going development, administration, and evaluation of hospital, county 
and regional emergency management programs. 
 
Duties include site visits to all hospitals in the region and other relevant healthcare institutions, 
attending a variety of preparedness meetings, trainings, and work groups throughout the region; 
maintenance of emergency response equipment and supplies; development of plans and 
procedures to transfer specialized items to regional hospitals; development of regional response 
plans in conjunction with other emergency response agencies; participate in the development, 
conduct and evaluation of preparedness exercises; deliver emergency management and 
healthcare preparedness educational programs for healthcare and related personnel around the 
region. Assist the RRC Director in the completion of grant deliverables. Complete and prepare 
vouchers and required reports to NYS DOH. Collect and present emergency preparedness data 
at meetings and conferences.  
 
Qualifications :  Required: Bachelor’s Degree* and two years experience in an emergency 
management setting which must have included participation in the coordination and 
implementation of responses to emergency situations or events, development of drills and 
exercise and specific knowledge of both public health and healthcare emergency amangmetn, 
OR an Associates Degree and 4 years specialized experience as indicated, OR 6 years of 
specialized experience as indicated. The successful candidate must have completed the following 
FEMA courses: ICS 100, ICS 200, ICS 300, IS 700, IS 800, and IS 139. Certified Emergency 
Manager or the successful candidate will complete the Associate Emergency Manager (AEM) 
within two years of hire and complete the Certified Emergency Manager (CEM) within 4 years of 
hire. The successful candidate will complete a basic amateur radio communications course within 
1 year of hire. 

Department/Division : Center Emergency Services 
 
https://www.wcmc.apply2jobs.com/ProfExt/index.cfm?fuseaction=mExternal.showJob&RID=33&
CurrentPage=1 
 
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 
 
Healthcare Systems Planner 
Massachusetts Department of Public Health’s Emergency Preparedness Bureau 
Boston, MA 
 
This position will develop and revise emergency plans, templates and procedures; he/she will 
develop proposals and oversee competitive procurements, and will serve as project manager for 
a number of funding initiatives for hospitals, community health centers, long-term care facilities, 
EMS agencies, and other healthcare organizations.  The Healthcare Systems Planner will also 
interface directly with the planning and emergency response staff members in the Massachusetts 
Emergency Management Agency and the Executive Office of Public Safety and Security 
(EOPSS), and will work closely with DPH’s partner agencies within the Executive Office of Health 
and Human Services (EOHHS), as well as local and regional hospital and health planners, 

https://www.wcmc.apply2jobs.com/ProfExt/index.cfm?fuseaction=mExternal.showJob&RID=33&CurrentPage=1
https://www.wcmc.apply2jobs.com/ProfExt/index.cfm?fuseaction=mExternal.showJob&RID=33&CurrentPage=1
https://jobs.hrd.state.ma.us/recruit/public/31100001/job/job_view.do?postingId=J19867&code=search.public&companyId=61&federalStimulus=no


hospital credentialing managers and emergency preparedness staff, volunteer response 
organization management and staff, and local public health authorities. 
 
The Emergency Preparedness Bureau is seeking an experienced professional with emergency 
preparedness experience, ideally in an organization that specializes in healthcare or public health 
preparedness. The ideal candidate will have proven project management skills, a record of close 
cooperation and coordination with diverse populations and community advocacy groups 
especially for at-risk populations, and a proven track record of successful grant writing and 
efficient grant management.  
 
Please follow the link above and take a look at the job description.  If you know of anyone who 
might be interested in, and qualified for, this position, please encourage him/her to apply. 
 
https://jobs.hrd.state.ma.us/recruit/public/31100001/job/job_view.do?postingId=J19867&code=se
arch.public&companyId=61&federalStimulus=no 
 
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 
 
Research Laboratory Aide (UCP I) 
Department of Ecology and Evolutionary Biology 
University of Connecticut 
Storrs, CT 
 
The Department of Ecology and Evolutionary Biology seeks a full-time Research Laboratory Aide, 
(UCP I) to serve under the general direction of the Plant Growth Facilities Manager.  The 
successful candidate will provide support to the teaching and research greenhouse program.  The 
incumbent will be involved in daily management of living materials as well as maintenance of the 
physical facility. 
Daily horticultural activities of the TLS collections facilities will typically include: integrated pest 
management and record keeping; maintenance of equipment and facilities; providing tours of 
EEB greenhouse collections; assist with the scheduling and growing of biology teaching lab 
materials in conjunction with the facility manager; supervise student and volunteer workers; 
ensure general sanitation of  the growing and work areas; and will share in the responsibility of 
monitoring of Argus control system and responding to emergency alarms.   
Minimum Qualifications:  Bachelor’s degree in appropriate field or equivalent experience in a 
collections greenhouse environment demonstrating a broad knowledge of botany concepts and 
plant care techniques for a diverse collection of plants; familiarity with basic genetic concepts and 
lab procedures; and familiarity with computer record keeping.   The incumbent will be expected to 
work a flexible schedule including occasional weekends and holidays, sometimes on short notice. 
Preferred Qualifications:  Specific experience in tropical plant cultivation; demonstrated ability to 
make independent decisions concerning cultivation and propagation of plant materials; 
demonstrated ability to work independently and to recognize and rectify problems before they 
affect plant growth; ability to convey collection information to users and visitors; and excellent 
interpersonal and communication skills. 
To Apply:  Send letter of application, resume and the names, addresses, and telephone numbers 
of three professional references to: Clinton Morse, Plant Growth Facilities Manager, University of 
Connecticut, Department of Ecology & Evolutionary Biology, Unit 3043, Storrs, CT 06269-3043.  
Screening will begin immediately and continue until the position is filled.  (Search # 2010091) 
 
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 

https://jobs.hrd.state.ma.us/recruit/public/31100001/job/job_view.do?postingId=J19867&code=search.public&companyId=61&federalStimulus=no
https://jobs.hrd.state.ma.us/recruit/public/31100001/job/job_view.do?postingId=J19867&code=search.public&companyId=61&federalStimulus=no


Health, Safety and Environmental Manager 
Crane Paper 
Milford, NH 
 
Job Description: 
 
Develops, implements, and maintains the policies, programs, and procedures within the TGI 
Health Safety, and Environmental Management System.  Ensures compliance with OSHA, EPA, 
and DOT health, and safety requirements established by regulatory requirements.   Ensures that 
all applicable internal and external reporting requirements are performed accurately and in a 
timely manner.  Conducts workplace surveys and assessments and advises responsible 
management of conditions requiring corrective action.  Provides HSE briefings and training 
sessions as appropriate to fulfill regulatory requirements and foster a safe working environment.  
Leads incident investigations to determine probable root cause and develop corrective actions.  
Establishes and maintains necessary contacts with site HSE regulatory agencies.  Reviews all 
projects and construction for HSE issues. 
 
Qualifications: 

• Bachelor’s degree in Safety, Industrial Hygiene, Environmental or Engineering. 
• Minimum of 5 years related experience in a manufacturing or specialty chemicals 

environment with emphasis on chemical and material handling safety.  
• Preference will be given to candidates with Professional Safety, Environmental or 

Industrial Health Certification. (Certified Safety Professional, Professional Engineer, CIH) 
• Strong interpersonal skills with demonstrated ability to lead, motivate, and foster a 

compliant / safety-first culture in the workplace· Experience in state and federal OSHA 
regulations as well as other regulatory standards (i.e. ANSI, NIOSH, NFPA, NEC) 

• Experience in recognizing, evaluating, and recommending controls for workplace hazards 
as well as work -related injury and illness 

• Experience in organizing plant-wide safety programs 
• Demonstrated knowledge of documentation procedures and development methods.  
• Demonstrated knowledge of applicable regulatory standards and skill as HS&E leader.  
• Excellent verbal and written (technical) communication skills.  
• High energy/ self-motivated/ a change agent 
• Ability to establish and maintain effective working relationships with co-workers, inside 

and outside the business unit.  
• Ability to plan, schedule, and coordinate individual project activities within a larger project.  
• Knowledge of Microsoft Office suite; Internet software. 

 
“We are an Equal Opportunity Employer and are committed to Affirmative Action” 
 
Candidates must be citizens of the Unites States and have the ability to pass security clearance 
through the United States Treasury Department, including a signed company non-disclosure 
agreement. 
 
Contact:   
Elaine Palome, Human Resources Manager, Technical Graphics 
50 Meadowbrook Dr., Milford, NH 03055 
elaine.palome@cranecurrency.com 
 

mailto:elaine.palome@cranecurrency.com

